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Workshop Overview

Workshop title or idea (welcome to also attach inspiration images when
emailing you interest across or attending your first meeting at YO aroudn the
workshop):

Why is this workshop important for young people?:

Availability & Logistics

Preferred days of the week:

Preferred times of day:

Preferred session duration: 60 mins / 90 mins / 2 hrs / Other

Workshop Outcomes & Skills

Skills participants will develop:

How participants might use these skKills later:

Session Structure & Lesson Plan

Encouraged to be written out and brainstormed on a separate blank word doc

Example session breakdown:

INTRODUCTION (5-10 min) MAIN ACTIVITY REFLECTION & CLOSE
C Welcome participants ) [. Explain activities step- h /. Call for final 30 mins A
and introduce yourself by-step e Provide post-surveys
e Explain what the e Demonstrate if helpful for completion
workshop is about e Check understanding e Thank participants and
e Explain what participants| | ¢ Support participants as explain next steps
will do they work and create e Pack up
e Provide pre-surveys for e Take photos where
L completion AN possible JAN )




Equipment & Materials List

An equipment and materials list outlines everything you need to run your workshop
smoothly. This includes items for activities, set up, and delivery, such as stationery,
technology, creative resources, or printed materials.

When creating your list:

- Include each item, the quantity needed, and the approximate cost

« Note whether items are essential or optional

« Add any helpful details, such as whether items are reusable or provided by the
organisation

TIP: A clear equipment list helps staff prepare resources ahead of time, supports
budgeting, and ensures the workshop runs without delays.

EXAMPLE

Item Quantity Approx.Cost Notes
Markers 10 $20 Reusable
A4 Paper 1 pack $8 Worksheets
Bluetooth Speaker 1 $50 Optional

Short Workshop Description

This interactive workshop supports young people to build confidence and communication skills
through activities and discussion. Participants will leave with practical tools they can use in
everyday life.

EXAMPLE (with pointers):

This interactive workshop focuses on building confidence and communication skills through hands-
on activities and group discussion (what it is). Participants can expect to take part in engaging
exercises, share ideas, and work alongside others in a safe and supportive environment (what to
expect). By the end of the workshop, young people will leave with practical tools they can use in
everyday life, such as at school, work, or in their community (what they gain).

Your workshop description:
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